NOJOXKEHHE O BYXTAJITEPHH
1.00mune moaoxeHHs

1.1. Hactosamee [Tonoxenue o Gyxranrepun AKOKBJ (nanee - nucnancep), sBiaseTcs BHYTPEHHUM
JOKYMEHTOM JIHCIIAHCEPA, ONpeesioninM PABoBoil craryc, 3a1auu M QyHKIMH, CTPYKTYPY H
nopsaaok (pOpMHMpoBaHMs, NpaBa M oTBETCTBemHOCTh bByxranrepun. Hacrosmee mnonoxenue
BCTYMAET B CHAY ¢ MOMEHTA €¢ YTBEPHKICHHA M JeHCTBYET 10 ee OTMEHBI THOO YTBEPHICHHSA
nojokeHuss B Hosoll penakumm. Obumii cpox jeficrsus [lonoxenns — 3 roma. [onoxerue
EKEMOJHO PAacCMATPHBACTCS [IABHBIM OyXraaTepoM Ha NPCAMET HEOOXOAMMOCTH BHECCHHA
COOTBETCTBYIOLIHX NOIPaBoK.

1.2Byxraqrepus  SBIAETCA  CAMOCTOATE/NLHBIM  CTPYKTYpHEIM  nojpasfenennem JKOKB/I
Aucnancepa.

1.3byxrantepuio Bo3rzaBaseT rnaBHeIl  OyxraaTep, KOTOpbIH AIMHHHCTPAaTHBHO MNOJIYHHEH
rMaBHOMY Bpavy.

1.4 [nasubiii Oyxranrep HazHadaeTcs W OCBOOOKIAETCA OT 3@HHMAEMOH JIOKHOCTH NPHKAIOM
IIaBHOT'O Bpaya.

1.5PaBorHukn GyXranTepii Ha3sHA4AOTCA B 0CBODOKIAIOTCA OT 3aHHMAEMOH J0JKHOCTH NPHKA3OM
[IABHOI'O BpaYa 1o npejicTaniednio riansoro Syxrairepa.

1.6byxrantepus B cBocil ACATCALHOCTH PYKOBOACTBYCTCA!

AciicTeyonmy sakonoaateasetsoM PK # nopmaTneioil gokymenTtaumneii, pacnpocTpaHsiomcHca Ha
NeATENBHOCT DYXIATTEPHH,

NPHKA3aMH H PACTIOPSIKEHHAMH TJIABHOTO Bpaya u riasHoro byxrairepa;

PYKOBOJACTBOM M0 Ka49eCTRY H CTAHIAPTAMH NPEANPHATHA;
nactoamumM [lonosxernem.

2.0prannsaunonnas Crpykrypa
2.1 CrpykTypy < H INTATHYI0O MHCICHHOCTh OyXFalTepHH YTBEPAKIAeT TJaBHEIl Bpad 1o
npeAcTaBICHHIO IMaBHoro Oyxranrepa.
2.2 Byxrantepus COCTOMT M3 OJHOTO OAPA3IENEHH s, BOITABIAEMOro rIaBHeM GyxraarepoM.
2.3 Tlonowxenne o OyXraarepud yTBEPAIACTCH IIIABHBIM BpadoM, pacnpeneierune obazanHocreil
Meay paGoTHukamu OyXranTepHn NpoH3IBOINTCA TIaBHEIM DyXranrepoM.
2.4 Coctap H uncaeHHOCTh paboTHHKOB OyXranTepHH ONMpeaenseTcd INTATHEIM PaclHCaHHEM,
VTBePH/IeHHbBIM IJIaBHBIM BPa4OM, COIMIACOBAHHLIM C YIIOIIHOMOYEHHBIM OPraHOM.

3. 3aaaun

3.1 dopmupoBanne NOJIHOH H JlocToBEepHONl MHBOPMaNHK O JACATEIBHOCTH OPraHH3alliH H ee
MMYIIECTBCHHOM — MOJIOMKEHHH, HeoOXOMMMOH BHYTPEHHHM noibsopareiaM Oyxrantepckolt
OTHETHOCTH;

3.2 Obecnevenne wuudopmanmeil, HeoOXOJIMMOH BHYTPEHHMM M BHELIHHM [OJL3OBATE/IAM
Gyxraatepckoll  oT4eTHOCTH A8 Kowtpons 3a  cobmogenmeM sakonogatensctsa PK npu



OCYNIECTRICHHH OPIaHH3alieli XO3KiCTBEHHBIX ONEPalMii M HX 1e1eCO0DPasHOCTBIO, HAIHIHEM H
JIBHIKEHHEM HMYIIECTBA H 00A3ATE/ILCTR, HCMO/IL30OBAHHEM MATEPHANLHBIX, TPYIOBBIX H
(DMHAHCOBLIX PECYPCOB B COOTBETCTBHH ¢ YTBCPUKICHHBLIMM HOPMAMH, HOPMATHBAMH M CMCTaMu;
3.3[penoTepauienie OTPHLATEILHBIX PEIYILTATOB XO3ANCTBEHHON NACATEILHOCTH ucnaxcepa
BEISRICHHE BHYTPHXO3AHCTREHHBIN pelepnos obecneueHns ee PHHAHCOBOH YCTOHMHBOCTH,

4. ®yukunn Oyxrajarepun

Ha GyxranTepuio BO3AraeTcs BhIMNOIHEHHE CELYIOUMX QY HKLMIL

4. 1MopMupoBaiHe VUETHOR MOTUTHKH B COOTBCTCTBHH C 3aKOHOJATC/IBCTBOM O OyxrainTepckom
yueTe M HCXOIA M3 CIPYKTYphl M ocol0eHHOCTell ACATENLHOCTH AHCNAHcepa, HeoOX0AHMOCTH
obecnedeHHA e€ro UHAHCOBOH YCTONYHBOCTH;

42Pabota no NMOAroToBKEC M NpHHATHIO paboucro miaHa c4eToB, (GOPM MEPBHYHBIX YHETHBIX
NOKYMEHTOB, TPHMEHSeMBIX 115 OQOPMICHH XO3AHCTBEHHBIX onepauni, Mo KoTopeiM HE
MpeLyCMOTPEHbl THNOBEIE (POPMBI;

4.3Paspaborka opm JOKYMEHTOB BHYTPeHHEH OyXTraaTepekoi 0TYeTHOCTH,

4.406ecneyene NOPAIKa NPOREICHHA HHBCHTADH3ALIHI;

4. 5KonTpons 3a npoBeieHHeM XO3AiCTBEHHBIX ONepalHii;

4 606ecneyenne cobmoieHHs TexHonorun obpaborkn Oyxranrepckoll HHOOPMAUMH H NOpPA/IKa
AokymeHToobopoTa;

4.70pranusaug OYXTaITEPCKOro YHMeTa H OTYCTHOCTH B JHCHAHCEpPE H €ro NOIpasacicHHAX Ha
OCHOBE MAKCHMAJIbHOI  USHTPAIM3aMK  YYETHOBBLIMHCIHTEABHBIX paboT M NpHMEHEHHA
COBPEMEHHBIX TEXHHUECKHX CPEACTS H MHOPMAIMOHHBIX TEXHOJOIHH, NPOrpeccHBHBIX GopM 1
METOMOB yUeTa H KOHTPOIS;

4.8MopMUpOBAHHE M CBOEBPEMEHHOE NPEAOCTABICHHE MOMHONK M AOCTOBEPHOH Oyxraarepckoii
undopmannn o aesresabnocti OKBJL, ero nmymecTseHHOro noJio#eHns, J0X0/1axX H pacxo/iax;
4.9PaszpaboTka M OCYINECTRIEHHE MEPONPHATHH, HANpaB/eHHBIX HA YKpelUieHHe (prHaHCOBOH
JHCLHITHHEL

4.10Yuer umymiecrsa, o0a3are]bCcTB M XO3AHCTBEHHBIX ONEPALHH, NOCTYNAIOMHX OCHOBHBIX
CPElCTB, TOBAPHO-MATEPHANILHBIX IIEHHOCTEH H JIECHEKHBIX CPEJICTB;

4.11Croespevennioe OTpaKeHHe Ha cderax OyXraaTepckoro ydera onepauHi, CBS3aHHBIX C
JBHIKEHHEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEPHANBHBIX EHHOCTEH M ICHEKHBIX CPEICTB,
4.12HcnonHenne CMET pacxoaos, BeIMOAHeHHA paGor (yeayr), pesyabTaToB Xo3siicTBEHHO-
durancosoii gesrensnoctn OKBJL, a rakike (pUHAHCOBBIX H PaCHETHBIX Onepalmii;
4.13CpoeBpeMcHIOE H NPaBHIIBHOE O(hopMICHHE TOKYMEHTOB;

4.1406ecneuerne pacieToB no 3apaboTHoil naare;

4.15TTpapuiibHOE HAYHCACHHE W MEPEHHC/ICHHE HATOTOB H cOOpPOB B DIO/LKET, CTPAXOBBIX BIHOCOB B
houmsl, TaTexkedl B OAHKOBCKHE YUPEKICHHS, CPEICTE HA (MHAHCHPOBAHHE KANHTANBHBIX
BIOAKEHHI;

4.16Y4acTie B NPOBEICHHH 3KOHOMHYECKOID aHANH3A X03AiiCTBEHHO-QHHAHCOBOH AEATENLHOCTH
OKBJI no jadseiM - OyXraurepckoro  ydera M OTHETHOCTH B IEIAX  BbhIMBJICHHH
BHYTPHXO3AHCTBEHHBIX PE3ePBOB, YCTPAHCHHA NOTEPD,

4.17TIpunsaTie Mep N0 NPEAYNPEKACHHIO HEAOCTaY, HE3AKOHHONO pPacXoJOBAHHA JICHEKHBIX
CPEJICTB M TOBAPHO-MATEPHAILHLIX HEHHOCTeH, Hapywienuit (UHAHCOBOrO M XO3AHCTBEHHOIO
JAKOHOJAATENLCTRA,

4.18Yuactie B oopMICHHE MATEPHATOB MO HEAOCTAYaM H XHIICHHAM JCHEKHBIX CPEICTB H
TOBAPHO-MATEPHANTLHEIX [EHHOCTeH, nepegava B HeOOXOAMMBIX Cly4asX OSTHX MaTepHAIOB B
clle/ICTBEHHBIE H cy1e0HbIe OPraHsbl;



4.1900ecneuenne crpororo cofa0ieHHs (HHAHCOBOH H KACCOBOH MCUHILIHHBL, 3aKOHHOCTH
CIIHCAHHA CO CYeTOB OYXIanTepcKoro ydera Hejocrad, JeOHTOPCKOH 3a10/DKEHHOCTH M JIPYTHX
NoTeph, COXPAHHOCTH OYXIWITCPCKHX NOKYMEHTOB, O(OPMICHHS M Cla4M MX B YCTAHOBICHHOM
NopsjKe B apXHB;

4.20PaspaboTka ¥ BHE/IPEHHE PAIHOHAIBHON IUIAHOBOH W YMETHOMH IOKYMEHTALIMH, NPOrPECCHBHBIX
hopM M MeTOI0B BeacHMA GYXTalTepeKOro y4eTa Ha OCHOBE MPHMCHCHHA COBPCMEHHBIX CPEACTB
BBIMHC/IHTEIbHON TEXHHKH;

4.21Cocrapnenne Hanasca M OMNEPATHBHBIX CBOJHBIX OTYETOB O JOXOJAX H pacxolax CpelcTs.
Jpyroii GyxraiTepckoil W CTaTHCTHYECKOH OTYETHOCTH, NPENOCTAR/ICHHE HX B YCTAHOBICHHOM
MOPAAKE B COOTBETCTBYIOLIHE OPraHbl;

422[lposepka opraHu3alMM  OYXranTepeckoro yuera M OTHETHOCTH B MPOM3BOICTBEHHLIX
(CTPYKTYPHBIX) 10/Ipas/ie/IeHHAX JIHCIIAHCEePa.

4.23PaccMOTpEHHE # TIOAMHCAHHE IIABHEIM OyXranTepoM A0KYMEHTOB, CIYKallHX OCHOBAHHEM 1N

NPHEMKH H BhIIaYH ACHEKHBIX CPCACTB H TOBAPHO-MATCPHAIBHEIX LECHHOCTEIH;

4.24PaccMOTpeHHE W BHIMpOBaHME [ABHLIM  OYXTJITepoM JIOrOBOPOB M COralleHui,
JAKTIOMACMBIX NPEINPUATHEM HA NOJIYYEHHE HIIH OTIYCK TOBAPHO-MATEPHAIBHBIX IIEHHOCTEH W Ha
BBIMOMHEHHE paloT M YC/IYr, @ TAKKe NPHKa3oB H pacnopsaeHHd o0 yCTAHOBICHHH paboTHHKAM
NOKHOCTHBIX OK/1a108, Haabasok K 3apaboTHoil naare, nosoKeHHA 0 NPEMHPOBAHHE H T.11.

5. lpasa Dyxrajarepun
ByxranTepus, B IHIE IMaBHOrO OYXranrepa, HMEET [paso:

5.1Tpe6oBats 0T Beex noapasie/enuil npeanpusTia cobmoaenns nopaaxka odopmicHna onepauui
H NpPeJOCTABIEHHA HEOOX0IMMBIX JOKYMEHTOB H CBEICHMUI,

5.2TpeGobars OT pyKoBOAHTENEHl CTPYKTYPHBIX NOJIPA3jie/ieHHil Npe/pHATHS W OTACILHBIX
CHCIHATHCTOB MPHHATHA MEp, HANPABICHHLIX Ha NOBBIICHHC >PHEKTHBHOCTH HCMOILIOBAHHA
cpeacTs amcnascepa, ofecnedeHHe COXPAHHOCTH CODCTBEHHOCTH NPEANPHATHA, oDecnevueHHe
NpaBHIIBHOMN OPraHM3alHH DYXTAITEPCKOIO Y4eTa;

5.31lposepats B cTpykTypHbX noapasaenennsx OKBJl codmonerHe yCTAHOBIIEHHOTO MOpPAZIKA
MPHEMKH, ONPHXOI0BAHHA, XPaHeHHA W Pacx0J10BaHHA JCHEKHBIX CPEICTE, TOBAPHO-MATCPHANBHBIX
H IpYTHX LeHHOCTeH:

5.4BHOCHTL TPE/IOKEHHS PYKOBOJACTBY UIPEMIPHATHA O NPHRIEHYEHHH K MATEPHAILHOH M
AMCITHILTHHAPHOM OTBETCTBCHHOCTH JO/KHOCTHBIX JIHIL NPEANPHATHSA 110 Pe3yIbTaTaM NpoBEpokK;
5.5He npuuumars K HenonHeHwro ¥ OQOPMICHHIO JOKYMEHTBI MO ONEPaUHAM, KOTOpbIC
MPOTHBOPEYAT 3AKOHOAATE/NLCTBY M YCTAHOBACHHOMY MOPAAKY [NPHEMKH, XpaHeHHs H
PACXOJIOBAHMA JICHEHKHBIX CPE/ICTR, TOBAPHO-MATEPHAILHEIX M JIPYIHX leHHocTel, a Takwe Oe3
COOTBETCTRYIOUIETO PACHOPIKCHHA PYKOBOAMTENA NPEANPHATHA;

5.6Bects mnepenHcKy Mo BompocaM OYXradTepekoro y4eTa H OTHETHOCTH, 8 TaKKe JpYrHM
BONPOCAM, BXOJIAIIAM B KOMIIETEHIMIO IJIABHOH OyXraiTepuu u He TpelyIOUMM COTJIACOBAHHA C
PYKOBOJHTENEM MPEINPHATHA;

5.71lpeacTaBuTeNbCTBOBATE B YCTAHOBICHHOM MNOPAIKE OT HMCHH [HCHAHCEPAa [0 BONPOCaM,
OTHOCAMIMMCS K KOMIETEHIIHH GYXTaITEPHH BO B3AHMMOOTHOLIEHHAX ¢ HANIOTOBBIMH, (PHHAHCOBBIMH
OpraHaMM, a TAKKE JAPYTHMH NIPE/IIPHATHAMH, OPraHH3AIHAMH, YUPEKICHHAMH.

6. OTBeTCTBEHHOCTEH
6.]. OTBETCTBEHHOCTb 33 KAYECTBO M CBOCBPEMEHHOCTh BhIMONHeHHA (yHKumi Oyxrarrepu,

npeayeMoTpennsix nacroammm [onomenunem, Hecer rnasHbiil Gyxrarrep.
6.2 Ha raasnoro Gyxranrepa Bo3jaraeTes rnepeonaibias OTBETCTBCHHOCTD 3a:



6.2.1 Cobimonenne HelcTBYIOMErD 3aK0HOAATENLCTBA B IPOLIecce PYKOBoIcTBa Oyxranmepueii.
6.2.2 OpraHu3aiiio AeATe/bHOCTH GYXIaiTePHH 110 BRIIOJIHEHHIO 3a/1a4 1 QYHKIHH, BOIIOKEHHBIX
Ha Oyxraarepuio.

6.2.3 Cobmonenne paboTHHKaMH OVXTATTEPHH NMPONIBOACTBEHHON M TPYA0BOH AHCUHILTHHBEL.

6.2.4 Opraunsauuio B OYXTaqTepHH ONEPATHBHON W KaYeCTBEHHOH MO/IOTOBKH JIOKYMEHTOB,
BEACHHE JCI0NPOH3BOACTEA B COOTBETCTBHH ¢ ACHCTBYIOUHMM NPABHIAMH H HHCTPYKIHAMH.

6.2.5 Ofecrnieyenne COXPAHHOCTH HMYILECTRA, HAXOAAWErocA B OyxranTepun u cobmoaeHne npasul
noxapHoi He30nacHoCTH.

6.2.6 CocTapnense, YTBEPAICHHE M Npe/ICTaBlIeHHe J0cToBepHOHl HHGOPMALHH O JEATENLHOCTH
NPOH3IBOACTEA

6.2.7 CBOCBPEMEHHOE M KAYECTBEHHOE HCIIOJIHEHHE IPHKA30B IVIABHOI0 Bpava

6.2.8 CooreeTcTBHe IeiicTBYIOLIEMY 3AKOHOIATENLCTBY BH3IHPYEMBIX (TOANHCEIBACMBIX) HM
NpHKa30B, HHCTPYKLHIA, NOJ0KEHHH H APYTHX JOKYMEHTOB.

6.2.9 CpoeBpeMeHHOE OCYIIECTBICHHE KOPPEKTHPYIOUMX M [PEIyNPEeAIAomMX Acicrauii,
PAcTIPOCTPAHAIOIINXCA Ha ACATEIBHOCTD AHCTIAHCEpA

6.3 OTBeTCTBEHHOCTH JAPYIHX PAGOTHHKOB OyXranTepHu VCTAHABRTHBACTCH COOTBETCTBYIOLIHMH

HHCTPYKIHAMH.
7.Crpykrypa Gyxrajarepun

Byxzanmep no yuemy Mamepuaivio UMyU{ecmeeHnslix yeHnocmei

- OcymIecTRAACT KOHTPO/L 34 COXPAHHOCTBIO rocyaapersennoft cobersennocty, cobmoaeHne
PeRHUMA IKOHOMHH B HCNIONBLIOBAHNH MATEPHANLHLIX HEHHOCTEH,

- IlpuHuMaer Mepsl K NpeIyIPekISHHIO HEN0CTay, PacTpat, XHileHwil, snoynorpebdnenuii,
NPABHIILHOMY HCMONb30BAHHIO TOBAPHO-MATEPHATBHEIX UEHHOCTEH.

- OpraansyeT W KOHTPONHPYET YHeT ¥ MAaTEPHATbHO-OTBETCTBEHHBIX JIHIL,
NpaBHILHBI M0AGOP H HHCTPYKTaX MaTepHATLHO-0TBETCTBEHHLIX JTHIL.

- [IposoamT ciucanne MMYMIECTRA, IPULIEINETO B HErOJHOCTL OT BETXOCTH H HIHOCA, 4 TAKKe
TOBAPHO-MATCPHATLHELIX LEHHOCTE, HIPACXOA0BAHHLIX HA HYHIL! JHCTIAHCCPA.

- Y"iﬂCTB}"ET B MMPOBCICHHH HHBCHTADHIAIHH TOBADHO-MATEPHATBHBIX LIEHHOCTEH.

= nPUHT!HDJlHT BELTIAMY ;'IGHCPCIIHGCICH HA MOJIYHEHHE MATEPHATEHEIX [eHHOCTEH

- Bener HYpHAT YUeTa BbIOAHHLIX .JDBE[}L"HH:JC’TEH H OCYWECTRIAET KOHTPOIbL 34 NOJYUCHHEM
HeHHocTel No BLELIARHEIM ADBEPEHHOCTAM H 34 BOIBPATOM HEHCNONLIOBAHNBIX ‘IIOBEF'EHHGCTEH+

byxzaamep yuema pacuemoes no oniame mpyoa

- Obecneunsaer CHOCBPEMEHHOE HAMMCIIEHHE BCEX BH/IOB OIUIATHI TPY/A, COUMANBHLIX 10co0uil,
yaepaauHil H nepeducaeHuit no pacyeram.
- BeigaeT cnpaBky 0 10X01aX, COCTABIAET OTYETHOCTE 110 HAZIOTAM M B OPraHbl CTATHCTHKH.

Byxeanmep yuema (hunancosbix u pacyemubix onepayuil i Kaccup
- [lpuHEMaeT y4acTHE B COCTAB/ICHHH CMET J0X0J0B H PAcxo/0B, MOMYHEHHBIX H3 OlolKeTa H
BHEOHKE THBIX CPECTB.

- ObecneunBaeT KOHTPOAb 3a MOJHBIM H CBOEBPEMEHHBIM MOCTYMUIEHHEM BHEOHOIKETHBIX
CPEACTB H DIOIKETHOTD PHHAHCHPOBAHHA.

o FﬂJp&ﬁaThlBﬂ.E'T MOKA3aTSIH Mo JHMHTAM CpClicTh.

- Bemer yuer (MHaHCHPOBAHHS KacCOBBIX M (AKTHYECKHX pacxoloB mo OloXxeTHOMH
AeATeNILHOCTH H 110 [UIaTHBIM YCIyraM.



- [oTOBHT nnaTeKHbIE M APYTHE NOPYUEHAS B (PHHAHCOBO-KPEIHTHOE Yupek/IeHHe

- [Tonywaer HaHunbIie AeHLIH B Danke,

- OcymiecTsaseT onepauuu no npHeMy, BELAAYME H XPaHCHHIO JCHEKHBIX CPEICTB M OIAHKOB
CTPOroi OTYETHOCTH;

- Besier kaccoRyiO KHHTY.
IKoHOMHET

= ToaroTasIMBaeT HCXO/IHbIE IAHHBIE JUIH COCTABIEHHS NIPOEKTOR EPCTIEKTHRHAIX, FO/IOBBIX 1
OMNEpaTHBHBIX MIAHOB XO3AHCTBEHHO - PHHAHCOBOH W NPOH3BOACTBEHHOMN JCATENLHOCTH
OpraHH3alHy.

- Boinoasser pacuersl 1o MaTepHATEHLIM, TPY/IOBBLIM i (HHAHCOBRIM 3aTpaTaM, HeoGX0IHUMBIE JUIN
nposefieHus paboT (yeayr), ueeaeaopanuii ¥ paspaboTok, OCBOCHHA HOBOMH TEXHHKH H TEXHOIOTHH.
- OcymecTaiser 3KOHOMHYUCCKHH aHATH3 X034iiCTBEHNOI AEATEABHOCTH OPraHH3aIHH,
pa3spabarsiBacT MEPONPHATHSA N0 0OGECTICUEHHIO PEXHMA IKOHOMHH, NOBBIIEHHIO dexTHBHOCTH
padoT, BLISBJICHHIO PEICPBOB, NPEIYIIPEHICHHIO HOTEPL H HENPOUIBOAUTENLHEIX PACX0IOB, Gonee
PALHOHATEHOMY HCMONBIOBAHMIO BCEX BHAOB PECypCos.

- Bemonsser Heobxoammyio paboTy, CBA3AHHYIO C HEPETTAMEHTHBIMH PACYETaMH H KOHTPOIEM 38
[PaBH/IBHOCTBIO OCYIIECTBICHUA PACHETHLIX ONEPalliii, BHECEHHEM HIMEHEHHUH B CIIPABOYHYIO H
HOPMATHBHYIO HH(OPMALIHIO, KOTOPAA HCNONLIYETCA B pouecee Mamuunoi oGpaboTku.
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